请用公司抬头纸打印，上有公司电话传真地址邮编等信息。
                   DISPATCH LETTER

To The Royal Embassy of Saudi Arabia in Beijing:

At the invitation of Kingdom of Saudi Arabia Company, we Company shall send the following persons to your esteemed Kingdom for business purpose.

	Name
	Passport No.
	Expire 
	Date of Birth
	Profession

	SHEN JINGWEI
	G33280365
	30 DEC 2018
	01 DEC 1979
	General Manager


They are required to be in the Kingdom of Saudi Arabia at APR 2011. We will be appreciated if we can be granted the visit visa.

Best regards

                        SHENZHEN JEWAY TECHNOLOGY CO.,LTD

                              2011.03.28    

领导签字    

加盖公章
注： 1 请用正规公司抬头纸打印，上有公司名称、地址、邮政编码、电话、传真等信息；
     2 如果公司总经理出国，签字人应该是副总或其他领导。总之，出国的人不应签字。
     3.材料不真实会导致拒签

